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Foreword

Every Coin counts ! That too, without any compromise on quality. This is more relevant today than

it ever was before. The benefits of automation through Information Technology in Industry and
Government are well accepted by one and all. However, projects are shelved, delayed or not scaled
enough due to the high cost of computing. Efforts are being made by the Government, the hardware
industry and software communities to bring down the cost of computer solutions and connectivity.
The most successful of these is the Free and Open Source movement. Open Source ensures that the
cost of acquisition is free and the source code is free from all proprietary licenses. What is not free is
the training, support and maintenance of the software. However, if organizations are self reliant they
can be the masters of the software solutions they use.

The Linux Desktop is one such product and can do all that a traditional Microsoft Desktop can do
and with much more ease. A simple Linux Desktop would have the Open Office suite, (documents,
spreadsheets and presentation manager, notes and much more), Firefox browser plus some basic
applications like music players, instant messaging etc. Many users need only the above software to
get their work done.

Yet, Linux is still far away from being the mainstream for non technical users. There are several
projects where Linux is not being used because of the perception that it is only for geeks. The fact that
much of the help for Linux users are on mailing lists and online forums adds to this perception.. For
many e-governance projects like Community Service Centers, Census, Rural Employment programs,
Health projects, Linux and Open Source is a robust and feasible alternative.

Good project money can now be spent on scaling projects across the country rather than on expensive
proprietary software licenses. So, besides evangelizing the fact, we thought of a very simple manual,
“Learning Linux, for first time non technical computer users," which could also be a ready reckoner
as they progress. A Linux for dummies concept.

This book put together is the end result of such an effort.
We do hope it will serve the purpose for which it was written.

Valsa Williams
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Preface

Welcome!

Linux and the Desktop - An Easy Guide For Beginners. Bhisk is all about how to get your

daily productivity tasks accomplished using the applications that are available on the Linux Desktop.
We have selected a set of topics that most desktop users are likely to use and have presented each
application in a "step by step" manner such that you can start creating your own work without the
need to read a thick manual. The intent is to give you a broad understanding on each topic. Once you
have gained familiarity with the application, we strongly encourage you to discover the respective
application in depth, to suit your needs. We have provided addigaratisesandresourcesat the

end of each chapter for you to explore and learn.

Target Audience

This book is meant for those who want to learn how to use a computer desktop applications and do
not know where to start. We recommend that you have rudimentary knowledge of how to navigate on
a typical computer desktop. There is an introductory chapter on the "Desktop." Wherein, the various
components of the desktop are described.

For those who have never operated a computer, we suggest that you seek the help of an individual, to
explain the fundamental operations of a computer, until you gain confidence in navigating the desktop
using the mouse and/or combinations of keys on the keyboard commonly referrbdtiess

Later in this chapter, we have described "Conventions Used in the Book" The conventions are meant
to draw your attention to a specific idea or display.

License

The book is released under the Creative Commons Attribution-Share-Alike 2.5 India license.
Appendix D contains the full text of the license terms and conditions.

The Linux Desktop Software

Throughout this book the discussion of the applications are based dgbtimetu 8.10[http://
www.ubuntu.corhrelease using thenome Desktofhttp://www.gnome.orfy Although, the Ubuntu
distribution with the Gnome desktop is the platform for this book, the look and feel of the applications
discussed through out the book will remain the same if you were to come across any other Linux
Distribution with aKDE Desktop[http://www.kde.ory or aXFCE Desktodhttp://www.xfce.org.

Please see Appendix A for more details on other Linux desktops and distributions.

The book assumes that you have access to a computer system either with the Ubuntu 8.10 pre-
installed or is booted using the Ubuntu 8.10 Live CIh either case, it is quite likely that a

few of the applications discussed here may not be included in the default installation. We have a
provided these applications and associate dependencies, as a separate add-on that are available undetl
the Add_on_Softwarelirectory on the accompanying CD-ROM. Please read the instructions in the
OREADME.FIRST file within that directory, for instructions on how to add them in either your
LiveCD session or the Ubuntu installation on your hard disk.

Conventions Used in the book

Through out this book the following conventions are followed. A brief description of each as follows.

A Red Ellipseis used to highlight an item on the graphical picture of the desktop, an application, or
on a menu list.
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Contents of this book

A Arrow Line is used to point to a specific area of the desktop or an application.
Bold oritalics is used to emphasize parts of the text.

Uniform Resource Locator (URL) links to external web sites appear as underlined text.

Contents of this book

You must be eager to learn more about the contents of the book; well then let us get to it!

In the following paragraphs give you a brief idea of the content of each chapter. Each chapter is self
contained; thus it is not necessary to read them in the sequential order as laid out in this book. However,
it is recommended that you read Chapters 1 through 3 first to gain familiarity with the Linux desktop,
file management and launching applications.

For those who are familiar with the Microsoft Office Suite, the functionally similar components are
presented in the chapters 8, 9 and 10. OpenOffice Writer is similar to Word, Calc is similar to Excel
and Impress is similar to Presentation.

Chapter 1 :: Overview of The Linux Desktop Irrespective of your experience with a Computer
Desktop, we suggest that you start with this chapter. It describes the layout of the desktop and how to
navigate. All other Chapters assume that you are familiar with the Desktop navigation.

Chapter 2 :: File Management Once you are familiar with the Desktop navigation, this chapter
introduces the File Manager. Using the File Manager, you can create folders and organize your files
according to your philosophy.

Chapter 3 :: Running Applications. Now that you are familiar with organizing your files, you are
eager to get on with using the applications in your desktop. Here you will learn where to look for the
applications in the menu, how the applications are grouped into logical menus and how to start them.

Chapter 4 :: Connecting to the Internet Today, with the deployment of Broadband Internet more
and more users are gaining access to the Internet. Users are visiting World Wide Web sites to find
more information regarding their daily activities; be it information for a term paper, a food recipe, or
searching for your high school class mates! Using the Firefox web browser you can do all of the above
and more, this chapter tells you how to do it.

Chapter 5 :: Using Instant Messaging (IM) and Chat Here we discuss the Interactivity between 2
or more persons. This definitely livens up your day does it not? Read about the IM and Chat application
here.

Chapter 6 :: You Have Got Email It is not always possible to keep in touch with your family,
friends, and colleagues via letters or long distance phone calls; perhaps simply due to time constraints.
In such situations, it is possible to interact with each other using emails. "Evolution” is the application
discussed in this chapter. It is capable of doing a lot more than just email. Once you have mastered
chapters 4, 5, and 6, you will be set to interact with your family members, friends and colleagues and
perhaps make some new online acquaintances from your neighbourhood or far away places. Feature
wise Evolution is similar to Microsoft Outlook.

Chapter 7 :: Managing Software and Hardware Sooner rather than later, you will get the urge to
install additional software as well as hardware. Here we show you how to add software to the computer
using a package manager. As for hardware, we cover a few popular external units that connect to the
computer through Universal Serial Bus (USB) ports.

Chapter 8 :: Preparing Text DocumentsDo you want to write the term paper or a complimentary
letter to someone? Well, look no further. In this and the following two chapters we introduce the
OpenOffice Productivity Suite. OpenOffice is comparable to other "Office Suites" available in the
market place. The "Writer" component provides the word processing capability.

Chapter 9 :: Preparing Spreadsheet€alc is the "spreadsheet” component of the OpenOffice suite.
The basic features of Calc are discussed in this chapter.
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Chapter 10 :: Making PresentationsDo you have something interesting to show to your friends,
families or colleagues and also wow them? The "Impression” module of the OpenOffice suite is the
perfect tool to do so. Learn more about "Impression" in this chapter.

Chapter 11 :: Drawing Diagrams No matter what profession you belong to, the chances are high
that you will need to draw something for a presentation or an article. No sweat. The OpenOffice Draw
component and Dia applications; between the two, can help you. OpenOffice Draw and Dia, both have
a library of stencils (symbol library). You can choose the objects that meet your needs. Explore these
applications and let the "artist" in you go wild.

Chapter 12 :: Managing Photo CollectiondVith the advent of digital cameras, some built in to your
mobile phone, it can be quite a task to manage them ... F-Spot is there to your rescue. Learn the how
to use F-Spot to manage your digital photos and create albums as well as publish them on sites like
"flickr" http://www.flickr.com or your favourite social networking site.

Chapter 13 :: Making Labels and Visiting Cards Create the perfect impression with people you
meet without writing a cheque to your local offset printer! Learn how to make Visiting Card and Labels
for your favourite CD/DVD using the gLabel application.

Chapter 14 :: Games and MultimediaAs the saying goes "All Work and No Play makes Jack a dull
child;" it is time now to unwind and relax! Turn up the volume, fire up your favourite game and play
with your friends. Find out how in this chapter.

Chapter 15 :: Educational Software - GComprisYou have young members with you and they

are getting bored? With GCompris there is something for every child. It is a collection of interesting

applications that engage the youngsters with learning tools that they will enjoy as well learn from

them. As you may discover, that the youngsters can figure out how to use the applications without
much ado and perhaps you too can a learn a thing or two!

Appendix A :: Where Do We Go From Here?There is a whole (G)NU world out there! Here we
present a sampling of other software available and encourage to explore them all.

Appendix B :: What is GNU/Linux? Here we give a brief history of the Free Software movement
and how the Linux Operating System came to be.

Appendix C :: Frequently Asked Questions (FAQsHere you will find a collection of Frequently
Asked Questions (FAQs). We suggest that you browse through the appendix and it is possible that
you may find answers to your questions here.

Appendix D :: Creative Commons Licensé he details of the Creative Commons License is provided
here for your perusal.
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Feedback and Errata
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